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ACH Payments

Create ACH Payment > Navigation

£ ¥ INTRUST Bank.

Transter

Wire

i Message Center

DASHBOARD

ACH

L@ Motifications ® cut-off Times Last Login: 04/29/2021, 12:33 PM, CST & Hi,
ACCOUNTS = PAYMENTS =+ RECEIVAELES - REPORTING =
Positive Pay Stop Payment Bill Pay

Create Transfer

Create Transfer from
Template

Transfer Activity
Recurring Transfers
Transfer Templates
Create Loan Payment

Loan Payment Activity

Business Online Banking

Create USD Wire

Create USD Wire from
Template

Upload Wires
Wire Activity

Wire File Activity
Recurring Wires
Wire Templates
Wire Beneficiaries

Wire Upload Formats

1 ~@create ACH Payment

Create ACH Tax Payment

Create International ACH
Payment

ACH File Activity

ACH Payment Activity
Recurring ACH Payments
ACH Templates

ACH Tax Templates

ACH Recipients

ACH Recipient Activity

ACH Recipient Import
Layout

ADMIN -

1 Create ACH Payment

Check Exceptions Create Stop Payments

ACH Exceptions Stop Payment Activity

ACH Exceptions - Decision
Activity

Create Issued ltems
Issued Items Activity

Check Upload Formats

Business Bill Pay

To create a payment, select
Payments then under ACH
select Create ACH Payment
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ACH Payments

Create ACH Payment > Payment Header

i Message Center Lﬂa MHotifications (@ cut-Off Times Last Login: 04/29/2021, 12:33 PM, CST & Hi -
¢ ¥ INTRUST Bank.

DASHBOARD ACCOUNTS - PAYMENTS -~ RECEIVABLES ~ REPORTING ~ ADMIN -~

Create ACH Payment ® 1 Manual Entry
Create ACH Payment defaults to

2. Manage Recipients 3. Review 4. Confirmation manual entry.

II —. @ Manual Entry From Template Upload NACHA File 2 2 Payment Header Information
6 Complete the following required

Payment Header Information  Indicates Required Field fields:
* Payment Name
e ACH Company Name

Payment Name: * Frequency: * One Time v * Select Search icon to display a list
of available companies

ACH Company Name: * e to filt Q Effective Date:* | 04/30/2027 D) e SEC Code

* Entry Description
Discretionary Data

ACH Company [Lx

SEC ode * Restrict Payment (if applicable)
Entry Description: * * |f selected only other users with
the Restrict Payment entitlement
Discretionary Data: will be able to view the batch.
* Frequency

Restrict Payment

* Select the dropdown to select
One Time or to setup a
Recurring Payment

i Effective Date

3 Add Recipients

Once all required fields are
completed the Add Recipients button
will be enabled. Select Add
Recipients to navigate to the add
recipients page.
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ACH Payments

Create ACH Payment > Manage Recipients

=y - i Mansage Conter .Lm Motifications (1) Cast-0Ff Timens Last Login: 047292021, 0254 PM, CST o Hi, risupad - . .
11 INT'RUST Bank 1 Recipient Name and ID Number

DASHBOARD ACCOUNTS - PAYMENTS - RECEIVABLES ~ REPORTING ~ ADMIN - . . . .
Key in the recipient's name and if

Create ACH Payment © app!iQable ID Number.. |
Recipients ID Number is optional.

1. Create Payment 2. Manage Recipients 3. Review 4. Confirmation

2 Account Number and Account Type
Key in the recipient's account number and
select the account type from the

~ dropdown.

Manage Recipients ' Indlicates Required Field

Test Payment

3 Routing Number

ACH Company Name.  RT Test Offset Debit: 52.22 . .

Key in bank name, routing number or
ACHCompany ID: 66262 Credit: $0.00 select the search icon to display a list of
SEC Code: PPD Effective Date”  04/30/2021 valid routing numbers.
Entry Description test

4 Credit/Debit and Amount

Select from the dropdown DR if the
transaction is a debit or CR if the
transaction is a credit.

Discretionary Data;

3 ) 1
Q Prenote Only (0 Hold Only (0 Ermors (0) 2 - ’11' Select from Recipient List Import Recipients From File Add Recipient 5 Prenote
‘ ‘ Select the checkbox if the transaction for
Recipient Name = ID Murmber Account Mumber Account Type Routing Mumber & ° CredivDebit A it Fremole Hald Addenda L L
p O & the recipient is intended to be sent as a
| —® : & + prenotification. If Prenote is selected the
Test Name 123456 Checking = 1071107080 Q DR . 222 Addends .
: o : dollar amount displays as $0.00 and

cannot be changed until Prenote is
unchecked.

Viewing 1 - 1 of 1 recipients |25 vi

U@

*
6

ack Cance 6 Hold
If the checkbox for Hold is selected, the
recipient is maintained in the batch but is
not included when the batch is initiated
and sent out.

o
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ACH Payments

Create ACH Payment > Manage Recipients

Fue

- - i Message Cener MNotifications (2 Cun-0if Times Last Login: 0472573021, 02:34 PM, CST i Hi -
L‘I INTRUST Bank 7 Addenda
DASHBOARD ACCOUNTS - PAYMENTS - RECEIVABLES - REPORTING - ADMIN ~ TO add 3 freeform addenda Iine for the
Create ACH Payment @ specific recipient, select Addenda.
1. Create Payment 2. Manage Recipients 3. Review 4. Confirmation 8 Delete and Add Recipient
Manage Recipients ‘ Indicates Required Field Select the Delete Icon to delete the
recipient.
Select the Plus Sign to add a recipient.
Test Payment A
O Select from Recipient List
ACH Company Name'  RT Test Offset Debit: §2.22 Select to display and select list of
ACH Company ID 66262 Credit 50.00 eStabllShed reCIplentS'
SEC Code PPD Effective Date:  p4/30/2021 . . .
e s 10 Import Recipient From File
Emry DesSCription &5 . . . .
Select to import recipients from a delimited
Discretionary Dat . e .
A or fixed position file.
' o 10 11 -
[ 11 Add Recipient
‘ ‘ Select to add an additional recipient
Q Frenote Only (0) Hold Only (0) Errors (D) Select from Recipient List Import Recipients From File Add Recipient
o 12 Review
Recipient Hame = * ID Number Account Number = * Account Type = * Routng Mumber = © Credit/Detit = Armouni Prenote Huodd Addenda {‘:1 N .
0 ] Select to navigate to the review payment
page.
Test Name 123456 Checking w 1071107080 Q DR - §2.22 Addenda
Viewing 1 - 1 of 1 recipienis "r, . '?5 iy

F L il IS
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ACH Payments

Create ACH Payment > Review

- e o Mesnage Center .EEI Motifications (3 Cume =0 Times | sst Login® 05/03/2021, 01:4% FM, CST =& H .
1_1 INTRUST Bank 1 Offset Account
DASHBOARD ACCOUNTS = PAYMENTS = RECEIVABLES =~ REPORTING = ADMIN - Enter or Se|eCt SearCh Icon .to dISp|ay ||St Of

Create ACH F’ayment o available offset accounts.
: Select Confirm to submit the payment and
Review Payment

receive confirmation.

test & recipionss

ACH Company Name: i ced credit Debit $0.00

ACH Company 1D 4654685465 ey 3.9
SEC Code CCD Effective Date: 050472021
Enfry Descriplion CREDIT

Offset Account 10805 a @

Dizcretionary Data

Q Frenate Onky (0 Hald Ciniby ¢} Errors ()
Rocipient Mame 1D Mumber Aooount Mumber Aocount Typs Riouting Mumbser Credit/Debit Armniount Prenote Huodd Addenda
LIS O 355 323 Checking 1010000149 CR 51.00 Mo Mo Addenda
Jser two 412 3 Checking 011000028 CR 5744 Jls Mo Addends
user three Td5 Chacking 011001234 CR 510.00 o[u] MO Addends
Lisar four 4123 Checking 071099660 CR 34.65 Jls Mo Addenda
Yiewing 1 - 4 of 4 recipients 2 i

o
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ACH Payments

Create ACH Payment > Confirmation

1 IhTRUST B Measage Center L Maotifications 0} Cut-0ff Times Last Login: 05/03/2021, 01:49 PM, CST i Hi
L Bank. DASHBOARD  ACCOUNTS -  PAYMENTS -  RECEIVABLES -  ReporTing - aomi - 1 Confirmation Message
= Enter or select Search Icon to display list of
Create ACH Payment available offset accounts.
ﬂ B
1. Create Payment 2. Manage Recipients 3. Review 4. Confirmation . “'Ij
é & 2 Transaction ID
Payment Confirmation & Download ~ | & Print Once a payment is initiated, a Transaction

ID is created.

1 I ACH fment is in pending approval status
Pendin ovall ACH Payment is in pending approval status

3 Audit
Displays audit entries for the payment.

payroll : recipionts
4 Download

Transaction ID- AD00000138239 ({— 2 Debit: $5.00 Audit ’.3 Displays options to download details in
CSV, NACHA or PDF format.

ACH Company Mame.  RT Test Balanced Cregit £5.00 5372021 2:52:37 PM : rt super admin : Created
ACH Company 1D BD62214556 Effective Date: Q5/04/2021 .
5 Print
SEC Code PPD . .
it Select to print the batch details.
Entry Description: fest

Discretionary Data: 6 Create Another Payment
Select to create another payment, user is

navigated to the Create Payment page.

7 Save as a Template

o] Prenate Only (0) Hold Onily () Errars (D)
Select to save the payment as a template.
Recipsent Hame 10 Mumber Accoumnt Mumber Account Type & Rouwting Murmber CredivDebit Armount Prencle Held Addenda
test SAVE 123 Checking 101000019 CR 8500 No Mo  Addends 8 ACH Activity
test SAVE 1234 Checking 011001726 DR 55.00 Mo No Addenda SeleCt to naVIgate to the ACH Payment
Activity page.
Viewing 1 - 2 of 2 recipients 25 "

o

@

Create Another Payment Save a5 o Template ACH Activity '.' 8

9 -
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ACH Payments

Create ACH Payment > Uploading a NACHA file

- - % Message Center L@ Motifications @ Cut-0ff Times
11 INTRUST Bank.

DASHBOARD ACCOUNTS

Create ACH Payment ©

1 Upload a NACHA file
2. File Summary 3. Review 4. Confirmation

Select the file you wish to upload.

Manual Entry From Template @ Upload MACHA File
Upload NACHA Formatted File 2 Validation
Any errors found in the file will be
Select File

noted during the upload process.

Maximum of 10000 paymeants

Cance

- - % Maszage Center .L@ Motifications @ cut-0ff Times
2. ¥ INTRUST Bank.

DASHBOARD ACCOUNTS

Create ACH Payment ©

1. Upload File 2. File Summary 3. Review 4. Confirmation

Manual Entry From Template @ Upload NACHA File

Upload NACHA Formatted File

Select File

it  ACHPaymentDetail- 4208 txt x

Maximum of 10000 payments

Found 2 errors on upload:

0 Invalid routing number(s) found: 999915239

0 ACH Company is configured to only allow Credit transactions.;ACH company configuration requires a full offset transaction.

Cancel

Business Online Banking
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ACH Payments

Create ACH Payment > Using a Template

b

Search Templates

Transfer

Wire

1£2) 5 .
2% Message Center .k- Notifications

DASHB

ACH

Create Transfer

Create Transfer from Template
Transfer Activity

Recurring Transfers

Transfer Templates

Create Loan Payment

Loan Payment Activity

Create USD Wire

Create USD Wire from Template
Wire Activity

Recurring Wires

Wire Templates

Wire Beneficiaries

Create ACH Payment

Create ACH Tax Payment
Create Child Support Payment
ACH File Activity

ACH Payment Activity
Recurring ACH Paymenis
ACH Templates

ACH Tax Templates

ACH Recipients

ACH Recipient Activity

ACH Recipient Import Layout

ACH Notification of Change
Activity

ACH Return Activity

ACH Templates = acH Tax Templates

ite Q

Template Name

&) SMAC INC Payroll

SMAC INC Coliections

Viewing 1 - 2 of 2 transactions

Initiate Selected Templates

ACH Company Name SEC Code
SMAC INC CR PPD
SMAC INC DR PPD

Business Online Banking

£ L INTRUST Bank.

Create ACH Payment ©

@ NManual Entry From Template Uplead NACHA File

Payment Header Information

Payment Name: *

ACH Company Mame: * Q

ACH Company ID:

SEC Code:

Entry Description: *

Discretionary Data:

“ Cance!

Last Updated Debit

02/03/2021

02/03/2021

3. Review

Amount

50.00

5475.00

$475.00

4. Confirmation

Fraquency: One Time

Effective Date: * | 06/07/2021

Create New Template

Credit Amount Status

5430.00  Ready

$0.00 Ready

$430.00

& Download =

Actions

Actions -

Actions -

& Print

= Mess:

Indicates Required Field

1 Navigate to ACH Templates

You can navigate from the main
navigation menu or by selecting the
From Template radial button on the
Create ACH Payment screen.

2 Review list of available templates
Select the template you wish to use

3 Select the Initiate Selected
Template button
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ACH Payments

Create ACH Payment > Using a Template

Create ACH Payment ® . .
. 1 Review Payment Header Information.

2. Manage Recipients 3. Review 4. Confirmation Ensure a” ﬁe'ds are Correct’ including

Payment Header Information | Indieates Required Field effective date

Payment Mame: * ShiAac | Frequency: * one Time -

ACH Company Nam " 2 Select the Add Recipients button

Effective Data: * 6,/07/2021 E3 H 1 oyt

ACH CompanylD: 123456 - You will be presented a list of recipients

SEC Code: * PPD - Prearranged Payments and ¥ aSSOC|ated Wlth the template.

Entry Description ACH BATCH

Discretionary Data: ACH BATCH 3 ReVieW the ReCipientS
Validate all fields, update amounts, or

e remove any recipient from the list. (note —
the recipient will remain with the template

Creaic ACH Payriont® unless you save the updated template)

1. Create Payment 3. Review 4. Confirmation .. . .
4 Add additional Recipients

Manage Recipients * indicates Required Field

If needed you can add recipients
manually, select from your recipient list or

SMALC INC Payroll » N .
import from a file.
ACH Company Name £ Debit: 50,00
ACH Company ID: Credit $430.00 5 Once finished with recipients
SEC Code:  PRD Effective Date:  pgj07/2021 . .
- Select the Review button to review then
Entry Deacription:  ACH BATCH o
confirm the batch of payments for
Digoretionary Data: ACH BATCH .
processing.
Q Prencte Only (0] Hald Only (0) Errars (0} Select from Recipient List Impart Recipients From File Add Recipient
Recipient Mame = * D Numbser = Account NMumber < * Account Type = * Routing Number = * Credit/Debit = * Amount = * Prenote = Hold Addenda
O O
SMAC ONE Checking = 011000390 aQ cR - $150.00 sddendz T
SMAC TWD Checking 011001234 Q CR . 5£105.00 Addenda m
SMAC THREE Checking ™ 011001234 aQ CR - $50.00 addendz T
SMAC FOUR 1 Checking * 01100133 a CR v 5£25.00 Addenda m
SMAC FIVE Checking * 011001331 Q CR o 4£75.00 Addenda m
SMAC SIX Checking 011001331 a CR - $25.00 Addenda T =

Viewing 1 - 6 of 6 recipients
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ACH Payments

Approve/Reject ACH Payments

£ ¥ INTRUST Bank
To Approve and / or Reject an ACH

Mv Dashb My Dashboard — ACH Pending Approvals =
y Dashboard Payment the user must have the Approve
T ; E Welcame! Last Login: 0:3/16/2020, 10:03 AM, EST D Select Al 0004 .
ACCOUNS @ wanage Group and Al | Collapse A ACH Payments entitlement.
& Group One (8) Group available balance: §1,346,618,116.09 @ oo T @ O I*HOUGFI:I?QLGQ SRR A i d/ Rej ti ti
wessaoes || NoTIFCATIONS FE TN pproving and/or Rejecting a payment is
Pomm—— e— S SS— rewibi e T B L i et $1283.30 > allowed in multiple locations within Business
hecking £201,067 48 £291,067 48 5291067 4R Leind D3 Accounts Current Balance . . . . .
= oy e : nion | () A00000000265 P >.'3Onllne Banking and in Business Mobile.
Savings S10.296.18 10.296.18 S10.296.18 i Detats MyAccounts (6) S:EHFH.EE'DB L] Py I
w1263 Checiing $142 62690 $142,626.90 $142626.90 P - AOD000000266 _ .
& e IELRALR §131,718.54 5131,718.54 il Dot WatchList (9) $427.884.00 O """'J"":"J i ] A
= * Savings (10) sa3162700 1 Dashboard > Pending Approval Widget
= Acoount L To Approve or Reject, check the desired
| , :
ikl payment(s) and select either Approve or
Payments Pending Approval ransfer (( Loan Payment (0} | Wire (3 ﬁ.tH-:ﬁ]'._Ji F}". 4 14 49 .
| - wies Reject.
NAT016 est - c 05/D6/2021 50.00 ss0.00 O Approva I - . o
: ‘ = i 2 ACH Payment Activity
" Pending Approva Positive Pay Decisions . .
; ' : g 5 - To Approve or Reject, check the desired
; et e cet " . zagg PenOn0 Adprovs S 3 payment(s) and select either Approve or
P = ) J o | o Aios Denoa & | Reject. An individual payment may also be
. N NG Approved or Rejected by selecting the
o ] L .
i Transaction ID.
3 Business Mobile
1 I\'I‘Ru ST fi' i 2 Message Center L@Nnr.fr..nnns. (&) Cart -0 Times Last Loginc DS/0370002T, 03243 #M, L5 o Hi b ACH Payments Can be approved and/or
. ank - i i
1' DASHBOARD ACCOUNTS = PAYMENTS = REPORTING = ADMIN = reJeCted by SeleCtlng ACH from the pendlng
_— payments widget on the Dashboard or by
> ACH P'E‘jl'l‘l"lEH‘t Jﬁ..l:‘.tl‘.l'li.']ll' o ACH File Activity Recurring ACH Payments Create Mew Payment X Download = | & Print Se|eCtIng ACH from the FlyO ut menu.
£
.E .
Z 2 Select the desired payments then select
- _ _ _ _ _ - Approve or Reject. To Approve or Reject an
E. Tranaaction 10 Batch Name File Mame = ACH Company Mame SEC Code = Imriated Date = Effective Date Dbt AnnouEt Credt Amcast Gtames = ACTioOns . Lo .
5 individual payment from the Payment Details
- A000D00I37F0T6 Test RT IAT Balanca PPD 05/06/ 2021 550,00 253000 s T ke Cance
3 MnnaAIne . : i i e - page, select the payment from the ACH
e TS Pending Approval list.
E'. AQGD000Y 38220 Test RT Tast Balanced FPD 05,04/ 2021 $2.00 £2.00 ¥ Cance
4]
ADOODDOY3BZ3] Test 2 RT Test Balanced PPD 0504,/ 2021 55.00 55.00 * ETRRRL POy Cance
e
o st 1,‘2
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ACH Payments

ACH Payment Activity

[T [ —— ,@.. T Rr— ) Cum-0F Tirme | et | ogin LAl PRl CET &
11 l\IrRUbr lBﬂ”k 5 1 2 DASHBOARD ACCOUNTS = PAYMENTS = RECEIVABLES = REFORTING = ADMIN =
& ‘ ' S
Search ACH Payment Activity ¢ | ACH Payment Activity @ . . : . syrment b—. eate New Payment L dv B
o @4 6 7
Tramsacton D ."8 Batch Maime Fiie Maime ALCH Company Maine SEC Code Irtiatad Date EMective Date Db Amoum Credel Areoun] Status Actona
r.ﬁ. I d
1 ACH File Activity 5 Create New Payment
Select to navigate to the ACH File Activity page. This page displays all activity related to uploading Select to create a new payment.
NACHA files.
6 Download
2 Recurring ACH Payments Download options include Summary PDF, Detail PDF, Summary CSV
Select to navigate to the Recurring ACH Payments page. and Detail CSV.
3 Search ACH Payment Activity 7 Print
Search the activity page by specific filter options including ACH Type (All, Reversal, Tax Payment, Select to print the ACH Payment Activity.
Child Support or International), Status of Payment (Pending Approval, Approval Rejected, Initiated,
Uninitiated, Cancelled, Failed, Expired and Scheduled), ACH Company Name, Batch Name, 8 Transaction ID
Transaction ID, SEC Code, Debit and / or Credit Amount, Initiated Date and Effective Date. Select the Transaction ID to navigate to the payment detail page.
Tax Payments can be identified by the — T at the end.
4 Type to Filter Child Support Payments can be identified by the —C at the end.
Search for specific transactional information using a character or numeric string of data. The search International Payments can be identified by the — | at the end.

will filter the results based on the match criteria using all columns.
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ACH Payments

ACH File Activity

E Mezzage Center @Hﬂ-fl{‘{ltlﬂl'ﬁ ":r Cut-Off Times Last Login: 05/05/2021, 04:12 PM, CST ﬁ Hi, risupad2 -

2 ¥ INTRUST Bank o, ACH File Activity displays activity related

DASHEOARD ACCOUNTS = PAYMENTS - REPORTING ~ ADMIN -

” — to uploading NACHA formatted files.

F-L

Search File Activity £ ACH File Jni'lu:ti‘nn'itjn'‘EJI ACH Payment Activity  Recuming ACH Payments X Download » | & Print
File Namme: | 3o ] ,, 5 ) 1 Type to Filter' | |
3 “ Q Search for specific transactional
s e e wbr e ey wen SR et e information using a character or numeric
All Selected v NACHA TEST Two.txt 9608  rt super admin 05/10/2021 1 0 i 0 0 §1.23 $123  Review string of data. The search will filter the
) NACHA TEST THREE tit 9608  rt super admin 05/10/2021 | | 0 0 0 $5.55 $555  Review results based on the match criteria using all
A:IZGEZPT; — - NACHA TEST THREE txt 9608  rt super admin 05/10/2021 1 1 0 0 0 $5.55 5555  Review columns.
MNACHA TEST FOUR.txt 960 B rt super admin 05/10/2021 1 a 1 0 0 55848 %8.88 Review
- _ NACHA TEST FIVE txt 9608  rt super admin 05/10/2021 1 0 | 0 0 §9.90 6000  Review 2 Search File Activity
Specifiic Date -
- " e U il i . | ° ° CT 3233 | Beview Search by File Name, Source (displays a list
fenAcnA T it Nakiiatian bl ’ " ; g i 2 | e of the users who have uploaded a file),
CSP NACHA 13).1xt 1.8BKB rt super admin 05/10/2021 1 0 0 0 0 50.00 50.00 ACH Company Name and Date
FPD NACHA Tt BB4 B rtsuper admin 0510/2021 1 0 0 0 0 $0.00 $0.00
e e e 3 Source

Viewing 1 - 9 of 9 Results 75 w

The user who uploaded the file.

4 Total Batches
The number of batches within the file that

Search i m was uploaded

5 Status
Displays if the batch was Approved,
Pending Approval, Rejected or Expired.

6 Actions
Select Review to view additional details.
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ACH Payments

Recurring ACH Payments

£ L INTRUST

Bank.

L

Hecurring ACH Payment @

L7
[
E -
= %
7]
[
- =
L=
- . B e B ey M
-]
c
=
B
=F
i ring Two RT Tesi Balanced
K
E
E Aecurring Threa ET Tesi Balsnced
&
Raiarrug Dne KT &g dalahcad
A BT Ch :

Viewing 1- 4 of 4 transaction

Business Online Banking

4

Lhnbbed Liale

=200

510,00

0C
' ¥

000

S13.00

ASHBOARD

R

510000

P .
o G

£10 84

519,44

ACCOUNTS PAYMEMTS BEPORTING ADBAIN
3 =
W ey 0152021 Schedubed
Konlhly A TR e e | Erhedubed
Twice 4 Month A1 202 Srhegduled
W e |y AT e | Crhoduked

1 Recurring ACH Payments

To view and or edit a recurring payment
select Payments — Recurring ACH
Payment.

A list of all recurring ACH Payments
display.

2 Next Payment Date

Next Payment Date indicates the next
payment date in the recurring series. In
addition, the individual payment will display
on the ACH Payment Activity page.
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ACH Payments

ACH Recipients List

1 : - i Message Center Lm Notifications ) Cur-0ff Times Last Login: 05/10/2021, 03:23 PM, CST & Hi, - Users Wlth ACH ReCIplentS Entltlements
L ¥ INTRUST Bank can maintain a list of saved ACH Recipients
DASHBOARD ACCOUNTS = PAYMENTS = RECEIVABLES = REPORTING +~ ADMIN - . .
which allows them to quickly create a

Search Recipients < ACH Recipients ACH Recipient .'u::i.it_.-.—z & Download ~ | & Print paymen’i bii:el_llelgtln.g Onf or m%re saved
recipients. eciplients can pe
Recipient Name: v a 3 manually added or imported from a
@ delimited or fixed position file.
'll.. PO Recipient Hame = 1D Humber 2 Account Number Account Type = Routing Mumber = CR/DR = Default Amount = Status = 4 TO qQccess the ACH ReC|p|entS ||St, from the
- user four 4123 Checking 011099660 CR 84.65 Addenda Ready Actions - " Payments Menu SeleCt ACH ReCIDIentS'
Slatus USEr one 555 523 Checking 101000019 CR $1.00 Addends Ready Actions - 1 Search Recipients
Al : :
= - I . o S o Search options include by name, amount or
user inree Checking 011001: C §10. Addenda aady Actions - .
status (all, pending approval, ready and
user two 412 321 Checking 011000028 CR $7.44  Addenda  Ready Actions ~ rejected).
Viewing 1 - 4 of 4 recipients |-1D v-| 2 ACH Recipient Activity
Select to view activity related to ACH
Recipients.

3 ACH Recipient Information

Recipient Name — Name of the recipient

ID Number

Account Number

Account Type

Routing Number

CR/DR

Default Amount — The default amount
 Delete Selected import Reciplents from File  Add Recipient established for the recipient

Addenda — Select to view addenda

entered for the recipient

Status — Options are Ready, Pending

Approval and Rejected

4 Actions
Select the dropdown to select to Edit or
Delete the recipient.
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ACH Payments

ACH Recipients — Add Recipients

e Message Center .LE] Netifications ) Cur-0ff Times Last Loginc 05/10/2021, 03:23 PM, C5T & Hi -

2% INTRUST Bank 1 Add Recipients
DASHEOARD ACCOUNTS - PAYMENTS ~ RECEIVABLES - REPORTING - ADMIN - ..
Select to manually add a recipients.

W

ACH Recipients  acH Recipient Activity & Download = | B Print
2 Recipient Name

3 ID Number and Account Number

Recpient Mame = ID Humber = Account Humber = Accoum Type = Routing Mumbssr = CRDR = Default Amount = Status =

Search Recipients

Add Recipient ’:,-‘

#

4 - '5(:'3 o | @
& 5 2 8 Z
Account Number Accournt T?-'FJE‘i Routing Number . Credgbebi: el ol * . . 4 Account Type
Save Select the dropdown to select the applicable
account type.

Q" Ll

Recipient Name . ID Mumber

J Cance
Checking : Q CR - £0.00 Addenda

Viewing 1 - 0 of 0 recipients

5 Routing Number
Search or enter the correct routing number.

6 CR/DR
Select if this is a credit or debit transaction.

7 Default Amount

Enter the default amount, this may be edited
when the payment is created.

8 Addenda

Select to add a freeform addenda entry for the
recipient.

9 Save
Select to save the recipient information
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ACH Payments

ACH Recipients — Import Recipients from File

o Message Center .@M-:.Ii"l'..h‘.i.;—l'.:_- Dli_'fl.ll Off Times Last Losgine 05/11,/2027, 02:59 PM, CET ‘ Hi, risupad = . o o . .
L‘I INTRUST Bank To import recipients from a file, a file layout
DASHBOARD  ACCOUNTS ~  PAYMENTS ~  RECEIVABLES ~  REPORTING »  ADMIN = must be established first by selecting ACH
Recipient Import Layout from the Payments
Import Layout menu.
Once an import layout is established, it is
| ~@ vpload Format: i retained until edited.
Select the order of the hields in your file
Delimiter: Comma 1 Upload Format
Select Delimited or Fixed Position
Name *
2 Order of Fields
ol : Complete the following fields to match the file
_ being imported: Name, ID Number, Routing
Routing Number * 3
Number, Account Number, Amount, Account
Moot Misibar® & Type and Transaction Type.
2@
Amount * 5 3 Save
Select to Save
Account Type * Use Transaction Code instead @ &
Checking Equals: Savings Equals: Loan Equails: GL Equals:
CE 5 LD GL
Transaction Type * 7
Debit Eguals: Credit Equals
DB CR

“3 i
~—@ Reset
—
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ACH Payments

ACH Recipients — Import Recipients from File

1'1 lhTRUST Bﬂ"k i Message Center ,@Hm-ﬁcanmg © cur-Off Times Last Login: 05/11/2021, 02:59 PM, CST & Hi, risupad - To import reCipientS from a file, select ACH
DASHBOARD ACCOUNTS - PAYMENTS = RECEIVABLES - REPORTING = ADMIN = ReCipientS from the Payments menu.

»  ACH Recipients | ACH Recipient Activity & Download = | & Print 4 Import Recipients from File

E A 5 Select File Type

s ype to filte Q

g

= 6 Browse for File

7 Select Upload

Import Recipients
5-@

Select File: *

Browse.. | {— 6

Maximum fife size of 3MEB

4 m.lrr.:um—. Recipients from File Add Recipient

Business Online Banking
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ACH Payments

Admin — ACH User Entitlements

1

- - i Message Cemter @H-}ti’r'l-:a:h:-ns (@ Cur-0ff Times Last Login: 04/28/2021, 09-23 AM, C5T i Hi, risupad? - 1 ACH User Entitlements
¢ ¥ INTRUST Bank. 4 . . , |
DASHBOARD  ACCOUNTS ~ PAYMENTS *  REPORTING ~ ADMIN = To establish or edit a user's ACH entltlements,

select Admin then User List. Under the
individual users Actions button, select Edit

€ Backto User List

baSiC Status: Active User.

Soee— AGH Entitimmanie 2 Restricted Batch

Account Access If selected the user will have the option to
ACHEamposy Soness: Manage ACH Companies restrict a batch. Only other users with

IP Access . . .
Restricted Batch ©0) @)= 2 . Restricted Batch access will be able to view

Time Access ‘ the batCh

o ACH Templates
ACH A Create ACH Template Full Edit ACH Template Partial Edit ACH Template Delete ACH Template Approve ACH Template

3 ACH Templates

1 _.m b = : = = 5 Select individual template entitlements or
ACH Payments Toggle All to select all the template

e Lamee Create ACH Payment Full Edit ACH Payment Delete ACH Payment Approve ACH Payment Partial Edit ACH Payment File Upload Edin entitlements.
o | e - C - - * Create ACH Template: User can create a
: Template
International ACH Payments . . .
Ertitlements * Full Edit ACH Template: User can edit all
Create International ACH Full Edit International ACH Partial Edit International ACH Delete Intemational ACH Approve International ACH File Upload Edit Imtermational ACH . . .
Paryrment Payment Payrment Payment Payment FPayment f|e|dS Wlthln the template
REPORTING -~ . .
Toggle | ~ .— - _ . ~ * Partial Edit ACH Template: User can only
Ertitlements i edit the amount fields
Recipients  Delete ACH Template: User can delete a
SRR ! = Create Recipient Edit Recipient Delete Recipient Approve Recipient template
i Togale row O 5 C C * Approve ACH Template (If template
approval is enabled): User can approve a
TRECLA template created or edited by another user
ﬂ The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the fop of the page
STOP PAYMENT -

Entitiements
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ACH Payments

Admin — ACH User Entitlements

Message Center ,L Motifications 3 Cur-0ff Times Last Login: 04/28/2021, 09:23 AM, CST & Hi, risupad? -

11 ll\TRU ST Bﬂ"k. DASHBOARD ACCOUNTS - PAYMENTS = REPORTING = ADMIN - 4 ACH Payments
Ll Select individual payment entitlements or
< Back to User List Toggle All to select all the entitlements. ACH
hasle e aa Payment entitlements apply to all types of
ACH transactions except for International
User information ACH Entitlements ACH.
 Create ACH Payment: User can create a
e ACH Company Access Manage ACH Companias payment
s — * Full Edit ACH Payment: User can edit all
Restricted Batch @ | fields within a payment
Time Access ACH Templates * Partial Edit ACH Payment: User can only
ACH A Create ACH Template Full Edit ACH Template Partial Edit ACH Template Delete ACH Template Approve ACH Template edlt the dO”ar amount on reCIplentS
— - . - - * Delete ACH Payment: User can delete a
payment
ACH Payments  Approve ACH Payment: User can approve
User Limits Create ACH Payment Full Edit ACH Payment Delete ACH Payment Approve ACH Payment Partial Edit ACH Payment File Upload Edit ._ 4 a payment initiated or edited by another
ETRTIVE: Tk ~ | Togglerow O % 0 O ) C user
| T — . Eile Upload Edit: User can edit a NACHA
Ersitlemens file that was uploaded
Create Internabonal ACH Full Edit International ACH Partial Edit International ACH Delete International ACH Approve International ACH File Upload Edit International ACH
i = Payment Payment Payment Payment Payment Payment ._ 5
- A - 1 - . 5 International ACH Payments
Emtitlements — Select individual international entitlements or
L Recipients Toggle All to select all the entitlements.
REERAmETI. T Create Recipient Edit Recipient Delese Recipien: Approve Recipient « Create ACH Payment International: User
e Tooule 10w 0 0 0 O can create a payment
e Full Edit International ACH Payment: User
i , can edit all fields within a payment
ﬁ The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page . Partial Edit International ACH Payment‘
- User can only edit the dollar amount on
Entitlements recipients

* Delete International ACH Payment: User
can delete a payment

* Approve International ACH Payment: User
can approve a payment initiated or edited
by another user

* File Upload Edit International ACH
Payment: User can edit a NACHA file that
was uploaded

Business Online Banking © 2021 INTRUST Bank | Member FDIC



ACH Payments

Admin — ACH User Entitlements

¢ ¥ INTRUST Bank.

{ Back to User List

basiC sttus: Active
User Information
Account Access

IP Access

Time AcCess

ACH o
User Lim

POSITIVE PA Sk

Entitlements

REPOHRTING o~

Entitlements

TRAMSFER/LOAN PAYMENT

Entitlements

ACH Entitlements

ACH Company Access;

Restrictad Batch €|

ACH Templates
Create ACH Template Full Edit ACH Template
JI__ | Lol 05 ) -
ACH Payments
Create ACH Payment Full Edit ACH Fayment
Togqgle row 2 |

International ACH Paymenis

Full Edit internavonal ACH
Payrment

Create Intermational ACH
Payment

Message Center

({

Delete ACH Payment

Partial Edit iImernational ACH
P ayment

H-:-15":r.=:in.“.

Partial Edit ACH Template

6 Recipients
Select individual payment entitlements or

Toggle All to select all the entitlements. ACH
Payment entitlements apply to all types of
ACH transactions except for International
ACH.

@ cut-OfF Timas Last Login: 04/28/2021, 09:23 AM, CST o Hi, i -

DASHBOARD ACCOUNTS - PAYMENTS - REPORTING ~ ADMIN -~
°
Manage ACH Companies .
°
°

Delete ACH Template Approwe ACH Template
Lo
Approve ACH Payment Partial Edit ACH Paymem File Upload Edit

Delete Intemanonal ACH
Payment

Approve International ACH
FPaymaent

File Upload Edst Imernational ACH
Payrment

Recipients
Create Recipient

Togale row

Edit Recipient

Delete Recipient

Approve Recipient

®-6

Business Online Banking

A The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page.

Create Recipient: User can create a
recipient

Edit Recipient: User can edit a recipient
Delete Recipient: User can delete a
recipient

Approve Recipient: User can approve a
recipient created
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ACH Payments

Admin — ACH User Entitlements

EM‘---ilj# Center Lm! Moetificat s C' Cus -0 Times Last Logim, D4/ZB 2021, 0523 AM, C5T ; Hi 1 -

7 Manage ACH Companies

DASHEOARD  ACCOUNTS v  PAYMENTS ~  REPORTING »  ADMIN ~ Select Manage ACH Companies to select
what companies the user can have access to
create a payment from. Then select Save.

4 ¥ INTRUST Bank

. Back tolser List

bHSIC Status: Active

Lizer Infarmation AEH Erl'IfiﬂE'l'l"lEﬂH

ACCOUNT ACCEES

ACH Company Access J,-‘r —. Manage ACH Co

- &
g
IF L i F

|.'.-. otrntor Datnh R

Manage ACH Company Access
T A
:
A
[Jmer Limits L Comipany Mame Company 1D Entry Description Discretionary Data
Sk - Test Balanced
B Test Offset
= o Test CCD
Pttt Test Credits 123456789
TRA TR AN P& FMT e
Eritlernents
Liz&r Limitsg
| MEM %
Entitlernents
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ACH Payments

Admin — ACH User Limits

d s Mescage Center @hm-f-:nn-}n: ) cur-0ff Times Last Login: 05/03/2021, 10:53 AM, CST o Hi, : N H H H
L‘I INTRUST Bank 1 Daily Initiation Limit
DASHBOARD ACCOUNTS - PAYMENTS = RECEIVABLES = REPORTING = ADMIN = The da||y amoun‘t ‘the user can |n|t|ate
€ Back to User List
. N : 2 Approval Limit
bEISIC Status: Active 9 & ] Submit for Approval

The user can approve ACH payments up to
this amount.

Edited by r super user 2 04/282021 a1 1Z01PM

A Mote: Changes have been made to this user that have not been submitted for approval. You may resume editing, submit the current edits for approval, or you may take the option to discard all edits. Discard All Edits

3 ACH Company Transaction Limit
The limit per transaction within a batch the

User Information ACH User Limits
user can send for the ACH Company.
C it Access
Arcount fees Product Daily Limit; $20,000.00 .— f|
4 ACH Company Daily
IP Access . ..
Daily Initiation Limit soc0 @2 The daily limit the user can send for the ACH
ime Acces m ny.
SRy Approval Limit: §0.00 Co pany
; - 3 Vil 5 Save Changes
e Type to filt Q 6 . Once all limits are inputted, select Save
ACH Company Name ACH Company 1D ACH Company Limit Transaction Limit Daily Limnit Ch an g es.
RT Test Balanced 5562214556 §9,999,999,999,999 99 @ $0.00 $0.00
——— . 6 Submit for Approval
RT Test Offset 66262 $9,999,999,999,999.99 @ $0.00 $0.00 Once all user entitlements/limits are
Entitiements established, select Submit for Approval.
RT Test CCD 545645455 §9,999,999,999,999 99 @ $0.00 $0.00
R TING ~
Entitlements ‘ ﬂ The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page
ISFER/LOAN PAYMENT
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