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New User Configuration

Admin > Create User > User Information

&% Message Center L@ Notifications ® cut-off Times Last Login: 05/28/2021, 10:20 AM, CST & Hi, Jennifera

2. INTRUST Bank.

DASHBOARD ACCOUNTS = PAYMENTS ~ REPORTIN ADMIN =

1 Select Create User from the
Admin drop-down menu.

£ Back to User List

Create New User

_ ) 2 Complete the User Information
yser information User Information Copy User fields

Name: * Name: First and Last name of the
user
Login 10 *
Login ID: ID that is used to access
Department: Business Online Banking.
Email:* Department: Optional field
Phone: * - - Ext:

Email: User’'s email address

Fax: Phone: User’s contact number. The

extension is optional
Super User: (m P

Fax: Optional field
Admin: (m P

3 Select Additional User Type

Admin: ability to add, edit, delete,
and approve company users in
Business Online Banking

Super User: has full access to all
accounts and services on the
Business Online Banking profile,
including immediate access to new
accounts/services added to the
profile in the future

Tip: 4 Use the Copy User feature on this screen to copy the entitlements from another user to create this new user.

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment.
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New User Configuration

Account Access

s Message Center L@ Motifications ® cur-0ff Times Last Login: 05/28/2021, 10:20 AM, CST & Hi, Jennifera «

2. ¥ INTRUST Bank.

DASHEOARD ACCOUNTS - PAYMENTS = REPORTING =+ ADMIN =

£ Backto User List
1 Select the accounts available to

Jane User status: inactive the user using the select all

Edited by Jennifer A 05/28/2021 at 12-04PM checkbox, or individual accounts.

‘ A Note: Changes have been made to this user that have not been submitted for enrollment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits

User Information Account Access 0
Account Access _
Type to filter Q
IP Access Account Number +  CIF Number *  Account Name Account Type User Has Access If Super User was selected on
0 the previous screen, all accounts
Time Access

and features will be automatically
XXXX5570 Checking Checking O enabled, and account selections

ACH ~ are unnecessary.
¥xxx0395 Checking Checking ]

Entitlements
XENxB4 ST Savings Savings ]

User Limits xxxx4088 Checking Checking O

POSITIVE PAY A Viewing 1 - 4 of 4 accounts

Entitlements
‘ A The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page.

Save Changes Reset

REPORTING J"'-

Entitlements

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment.
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New User Configuration

IP Access

s Message Center L@ Motifications © cut-Off Times Last Login: 05/28/2021, 10:20 AM, C5T & Hi, Jennifera ~

2. ¥ INI'RUST Bank.

DASHEOARD ACCOUNTS = PAYMENTS = REPORTING = ADMIN -

£ Back to User List

Jane User stus: nactive 1 Determine whether the user will

Edited by Jennifer & 05/28/2021 at 12:11PM be able to access Business Online
Banking from any IP Address

‘ A Mote: Changes have been made to this user that have not been submitted for enrollment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits (Unrestricted) or toggle to
Restricted and add IP Addresses.

User Information .
IP Access © 2 After entering an IP Address and

Name, click the plus sign to add
additional IP Addresses, or click

Time Access

Account Access

ACH A

‘ A The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page.

Entitlements

Lser Limits

POSITIVE PAY ~

Entitlements IP Access 0

REPORTING e Available IP Addresses

Entitlements Public IP Addresses Mame

TRANSFER/LOAN PAYMENT ~ ) i i Office] o +

Entitlements

‘ A The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page.

Save Changes Reset

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enrollment
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New User Configuration

Time Access

2 Message Center .Lm Motifications @ cut-0ff Times

4 ¥ INTRUST Bank

DASHEBOARD ACCOUNTS =

£ Back to User List

Jane User Status: Inactive

Last Login: 05/28/2021, 10:20 AM, C5T

PAYMENTS =

& Hi, Jennifera +

REPORTING +~ ADMIN =

1 Determine whether the user will
be able to access Business Online

Submit for Enrollment

Edited by Jennifer & 05/28/20217 at 12:11PM

A Note: Changes have been made to this user that have not been submitted for enrollment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits

Banking at any time of the day on
all days (Unrestricted) or toggle to

User Information Time Access 0

Account Access

IP Access

Time Access

ACH ~

£ ¥ INTRUST Bank.

Entitlerments
€ Back to User List

Lser Limits Jane User Status: Inactive

i Message Center

Restricted and select days and
times for access.

2 Determine whether each day is
allowed all day, by time range, or
restricted.

.L@' Motifications () Cut-0ff Times Last Login: 05/28/2021, 10:20 AM, CST & Hi, Jennifera «

DASHEBOARD ACCOUNTS - PAYMENTS - REPORTING - ADMIN -

Submit for Enrollment

Edited by Jennifer A 05/28/2021 at 12:11PM

POSITIVE PAY ~

A Note: Changes have been made to this user that have not been submitted for enrcllment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits

Entitlements
User Information

Time Access ©

REPORTING Ly Account Access .
Day Access Type Begin End
IP A
Entitlemnents Aceess Monday Allowed time range w 08 || 00 AM 05
TRANSFER/LOAN PAYMENT A Tuesday Restricted all day =
ACH ~

A The save button below applies to the cul

. Wednesda Allowed all da hd
Entitlements Entitlements Y y
User Limits Thursday Allowed all day -
POSITIVE PAY -
Friday Allowed all day -
Entitlerments
Saturday Restricted allday W
REPORTING -
Entitlements Sunday Restricted all day =

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment

Business Online Banking

00 P (J apply to all weekdays
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New User Configuration

ACH Entitlements

i Message Center L@ Motifications © Cut-0ff Times Last Login: 05/28/2021, 10:20 AM, CST & Hi, Jennifera ~

2.8 INTRUST Bank.

DASHEBOARD ACCOUNTS = PAYMENTS = REPORTING = ADMIN -

User Information ACH Entitlements

1 Select ACH entitlements for:
Account Access

ACH Company Access: Manage ACH Companies

IP Access e Templates
Restricted Batch @[]  Payments
Time Access * International ACH
ACH Templates L.
* Recipients
ACH A Create ACH Template Full Edit ACH Template Partial Edit ACH Template Delete ACH Template Approve ACH Template e Review
Toggle row [ [ [ O ]
2 If Restricted Batch is selected,
N ACH Payments the user can restrict batch
User Limits Create ACH Payment Full Edit ACH Payment Delete ACH Payment Approve ACH Payment Partial Edit ACH Payment File Upload Edit payments and approvals from the
; view of others.
POSITIVE PAY A Toggle row ] O ] OJ O O

International ACH Payments

Entitlements

Create International ACH Full Edit International ACH Partial Edit International ACH Delete International ACH Approve International ACH File Upload Edit International ACH 3 SeleCt Toggle ROW to One_CIiCk

T A Payment Payment Payment Payment Payment Payment enable all entitlements for that row

Toggle

=0 O O O O O .
Entitlements row 4 |If ACH entitlements are enabled,

- Click Manage ACH Companies
. o R Recipients ) )
TRANSFER/LOAN PAYMEN A (details on following page)
Create Recipient Edit Recipient Delete Recipient Approve Recipient
Entitlements Toggle row 0 0 0 n
Lser Limits Reluriew
ACH Motification of Change ACH Returmns

WIRE ~

Toggle row O O

Entitlements

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment
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New User Configuration

Manage ACH Company Access

1 Use the top-row checkbox to
Manage ACH Company Access enable all companies or select

individually.
Search Available ACH Companies Q, a

2 Use the Search Available ACH
Companies field to quickly locate a
& company. The list of companies will
filter as the user enters the
company nhame.

l il Company Mame = Company [D = Entry Description = Discretionary Data =

IAT - INTERMNATIOMAL

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment
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New User Configuration

ACH User Limits

1 H\TR‘U ST B k e Message Center L@ Motifications ® cut-0ff Times Last Login: 05/28/2021, 10:20 AM, CST & Hi, Jennifera
ank. o
L DASHBOARD  ACCOUNTS »  PAYMENTS v  REPORTING *  ADMIN ~ Set the following limits:
e L e e dery e AT —
1 Daily Initiation Limit — Amount
A Note: Changes have been made to this user that have not been submitted for enroliment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits this user is allowed to initiate
across ACH Companies in a single
Lser Information ACH USEI’ leltS day-
Note: the daily initiation limit cannot
Account Access o be more than the total of the daily
Product Daily Limit: $1,700.00 limit set for all accounts
IP Access
Daily Initiation Limit: $50.00
Time AcCess N o—— 2 Approval Limit — Dollar amount
P ' D per ACH batch/file this user is
ACH ~ allowed to approve.
. Type 2 Q . o o
Entitiements 3 Transaction Limit — The amount
ACH Company Mame ACH Company ID ACH Company Limit Transaction Limit Daily Limit thIS user iS allowed tO Inltlate at the
User Limits . .
_ $50.00 $0.00 $0.00 transaction level for the given
account.
POSITIVE PAY ~
$500.00 50.00 50.00
Entitiements 4 Daily Limit — The amount this
59,999,999,999,995 99 @ $50.00 550.00

REPORTING S

user can initiate for the day for the
given account.

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment

© 2021 INTRUST Bank | Member FDIC
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New User Configuration

Positive Pay Entitlements

A Note: Changes have been made to this user that have not been submitted for enrollment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits Select Accounts and entitlements
for:
User Information Positive Pay Entitlements 1 Positive Pay Check Exceptions

Check Exceptions = ACH Exceptions
Account Access

2 Positive Pay ACH Exceptions

IP Access a
Time Access
Account Name Upload/Create ARP Files Download ARP Files Work ARP Exceptions
ACH ~ Toggle all
Toggle row XxX%5570

Entitlements

Lser Limits

‘ A The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page.

POSITIVE PAY L

m e N

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment

Business Online Banking © 2021 INTRUST Bank | Member FDIC



New User Configuration

Reporting Entitlements (if applicable)

2 Message Center .L@ Motifications @ cut-off Times Last Login: 05/28/2021, 10:20 AM, CST & Hi, Jennifera «

1 ¥ INTRUST Bank.

DASHEOARD ACCOUNTS - PAYMENTS =« REPORTING = ADMIN = Select which reports will be
ey e ey ey e T — available for each account.

A Note: Changes have been made to this user that have not been submitted for enrollment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits 1 Use the Toggle row feature to

enable all reports for the selected
account at one time

User Information Reporting Entitlements
Account Access : | a 2 Use the top-row check box to
S enable an individual report for all
P Access Account Mame CDR Balance PDR Balance Date Range Balance CDR Transaction PDR Transaction Date Range Transaction EDI Report aCCOlJntS
Time Access Toggle all [] [] ] (] (] L] L]
. Toggle row X000(5570 CDR = Current Day Report
AC .
PDR = Prior Day Report

Toggle row xxx0395 O O O ] ] ] O]
Entitlements

Toggle row XXXXBATT
User Limits Viewing 1-30of 3
POSITIVE PAY Ly

‘ A The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page.

Entitlements

REPORTING - Save Changes Reset

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment

Business Online Banking © 2021 INTRUST Bank | Member FDIC



New User Configuration

Transfer/Loan Payment Entitlements

i Message Center .‘.@ Motifications ® Cut-Off Times Last Login: 05/28/2021, 10:20 AM, CST & Hi, Jennifera «

11 INTRUST Bank. Select which Transfer and Loan

DASHEBOARD ACCOUNTS - PAYMENTS = REPORTING =+ ADMIN = entitlements will be available for

e e ey Ay i T U —
each account.

A Mote: Changes have been made to this user that have not been submitted for enrcllment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits

1 Use the Toggle row feature to
enable all entitlements for the

ser Information Transfer/Loan Payment Entitlements selected account at one time
Account Access N .
ype to filter Q 2 Use the top-row check box to
Ty enable all accounts for an
Feeess Edit Internal . T :
Account Create Internal Transfer/Loan Delete Internal Approve Internal Create Internal Edit Internal Delete Internal Approve Internal IndIVIdual entltlement

Time Accass Name Tranzfer/Loan Payment Payment Transfer/Loan Payment Transfer/Loan Payment Transfer Template Transfer Template Transfer Template Transfer Template

Toggle

all CJ LJ LJ LJ CJ L] LJ
ACH A

Toggle

29T xxxxs570 0 O O O 0 0 0
Entitlements ow

loggle

- _ xxxx0395 O O O O O O O

User Limits row

19998 k8477 0 0 0 0 0 0 0
POSITIVE PAY A row K
Entitlements ﬁ-ﬁgﬁ xxxx4088
REPORTING A Viewing 1- 4 of 4

Entitlements

‘ A The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page.

TRAMNSFER/LOAN PAYMENT ~

m e B

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment
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New User Configuration

Transfer/Loan Payment User Limits

e Message Center L@ Motifications @ cur-0ff Times Last Login: 05/28/2021, 10:20 AM, C5T & Hi, Jennifera
£ L INTRUST Bank.

DASHEBOARD ACCOUNTS = PAYMENTS = REPORTING - ADMIN =

Eam ey e ey S T T —

Set the following limits:

A Note: Changes have been made to this user that have not been submitted for enrollment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits

1 Daily Initiation Limit — Amount

this user is allowed to initiate for
User Information Transfer/Loan Payment User Limits internal transfers

Account Access

Product Daily Limit: $10,000.00 2 Approval Limit — Dollar amount
P Accese this user is allowed to approve.
Daily Initiation Limit: $5,000.00
Note: INTRUST does not enforce
Time Access Approval Limit: $10,000.00 separate approvals for internal
transfers, but an approval amount
ACH A

is required to complete internal
‘ A The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page. transfers independently.

Entitlements

User Limits Save Changes Reset

LT T s L el o W Y

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment
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New User Configuration

Wire Entitlements

= Message Center L@ Motifications @ cut-Off Times Last Login: 05/28/2021, 10:20 AM, CST & Hi, Jennifera . .
11 INTRUST Bank. Select which Domestic Wires
DASHEOARD ACCOUNTS ~ PAYMENTS ~ REPORTING =~ ADMIN - Entitlements will be available for
‘ beneficiaries and accounts.
J ane U Serl status: Inactive Submit for Enrollment
Edited by Jennifer A 05/28/20217 at 12:11PM 1 Use the Togg|e row feature to
enable all entitlements for the
A Note: Changes have been made to this user that have not been submitted for enrollment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits selected account at one time
User Information 2 Use the top-row check box to
Domestic Wire Entitlements enable all accounts for an
Account Access individual entitlement
IP ACcess
Create Beneficiary Edit Beneficiary Approve Beneficiary Delete Beneficiary Upload Domestic Wire File Manage Wire File Format
Time Access Toggle row O O O
ACH s
Entitlements Account Entitlements
o Type to filte Q
Lser Limits
Account Create Domestic Wire Edit Domestic Wire Delete Domestic Wire Approve Domestic Wire Create Wire Edit Wire Approve Wire Delete Wire
POSITIVE PAY L Mame Payment Payment Payment Payment Template Template Template Template
i Toggle all [] L] ] ]
Entitlements
Toggle
xxxx0395 O O O O

REPORTING row

Entitlements
A The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page.

TRANSFER/LOAN PAYMENT ~

M omd i ] oo mmb i

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment
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New User Configuration

Wire User Limits

£ ¥ INTRUST Bank.

£ Back to User List

Jane User Status: Inactive

i Message Center .L@ Motifications ® cut-0ff Times

DASHEBOARD ACCOUNTS -

Last Login: 05/28/2021, 10:20 AM, CST

PAYMENTS =

& Hi, Jennifera «

REPORTING - ADMIN -

Submit for Enrollment

Edited by Jennifer A 05/28/2027 at 12:11PM

A Note: Changes have been made to this user that have not been submitted for enrollment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits

Lser Information

Account Access

IP Access

Time Access

ACH ~

Entitlements

User Limits

POSITIVE PAY "

Entitlements

REPORTING ”~

| A 1 PR Y

Wire User Limits

Product Daily Limit: $200,000,000.00

Total Daily Limit: $50,000.00

Approval Limit: $125,000.00

Filter Account Limits Q

Account Number Company Account Transaction Limit Transaction Limit Company Account Daily Limit

Xxxx0395 $200,000,000.00 $50,000.00 $200,000,000.00

Daily Limit

$50,000.00

‘ A The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page.

Save Changes Reset

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment

Business Online Banking

Set the following Wire User Limits:

1 Total Daily Limit — Amount this
user is allowed to initiate across
wire accounts in a single day.
Note: the total daily limit cannot be
more than the total of the daily limit
set for all accounts.

2 Approval Limit — Dollar amount
per wire this user is allowed to
approve.

Account Limits

3 Transaction Limit — Limit this user
can initiate for each transaction.

4 Daily Limit — Limit this user can
initiate for this account.

© 2021 INTRUST Bank | Member FDIC




New User Configuration

FX Wire Entitlements

24 Message Center L@ Motifications (® cut-off Times Last Login: 05/28/2021, 10:20 AM, CST & Hi, Jennifera «

£ ¥ INTRUST Bank. Select which FX Wires

DASHBOARD  ACCOUNTS *+  PAYMENTS ~  REPORTING *  ADMIN ~ Entitlements will be available for

beneficiaries and accounts.
£ Back to User List

Jane User stws: inactive 1 Use the Toggle row feature to

enable all entitlements for the

Edited by Jennifer & 05/28/2021 at 12:11PM .
selected account at one time

A Note: Changes have been made fo this user that have not been submitted for enrollment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits

2 Use the top-row check box to
enable all accounts for an
User Information FX Wire Entitlements individual entitlement

Account Access

Create FX Beneficiary Edit FX Beneficiary Approve Beneficiary Delete Beneficiary

IF Access

Toggle row
Time Access
ACH M .
a Account Entitlements
Entitlements Type to filte Q
Liser Limits Account Name Create FX Wire Payment Approve FX Wire Payment

) Toggle all (] []

FOSITIVE PAY ~

Toggle row ¥xxx0395
Entitlements

Toggle row Xxx4088 ] ]

REPORTING "

Entitlements

TRANSFER/LOAN PAYMENT ~ save Changes [

‘ A The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page.

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment
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New User Configuration

FX Wire User Limits

i Message Center L@ Motifications ® cut-off Times Last Login: 05/28/2021, 10:20 AM, CST & Hi, Jennifera «

11 INTRUST Bank. Set the following FX Wire User

DASHEBOARD ACCOUNTS = PAYMENTS - REPORTING =~ ADMIN -

Limits:
€ Back to User List
1 Total Daily Limit — Amount this
Jane User sttus: nacive user is allowed to initiate across
Edited by Jennifer A 05/28/2021 at 12-11PM wire accounts in a single day.
Note: the total daily limit cannot be
A Note: Changes have been made to this user that have not been submitted for enroliment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits more than the total of the dai|y limit

set for all accounts.

Lser Information Fx Wire User Limits
2 Approval Limit — Dollar amount

Account Access . . .
Product Daily Limit; $200,000,000.00 per wire this user is allowed to

approve.
IP Access
Total Daily Limit: $500,000.00
Thrie Agoess N Account Limits
Approval Limit: $1,000,000.00
f |3H e . . . . . o
: 3 Transaction Limit — Limit this user
Q, can initiate for each transaction.
Entitlerments
Account Number Company Account Transaction Limit Transaction Limit Company Account Daily Limit Daily Limit
User Limits 4 Daily Limit — Limit this user
xxxx0395 5200,000,000.00 5100,000.00 5200,000,000.00 $500,000.00 . .
can initiate for this account.
POSITIVE PAY )
¥xxxd4088 5200,000,000.00 50.00 5200,000,000.00 50.00
Entitlerments
REPORTING s ‘ A The save button below applies to the current tab only. Once all tabs have been completed and saved, click the submit button at the top of the page.

Entitlements
Save Changes Reset

Note: You must Save Changes on each screen of the New User setup before clicking Submitting for Enroliment
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New User Configuration

User List

i Message Center L@ Motifications 3 cut-Off Times Last Login: 05/28/2021, 10:20 AM, C5T & Hi, Jennifera «

£ ¥ INTRUST Bank.

DASHEBOARD ACCOUNTS = PAYMENTS - REPORTING = ADMIN -

User List Create New User 1If you do not finish establishing all
entitlements and settings for a user,
Q you can continue making changes by
selecting Edit User from the Actions
Login ID User Name Enrollment Status Status drop_down menu on the User LlSt
Enrolled () Actions -
Enrolled () Actions -
Enrolled ‘) Actions -
Not Enrolled (NP Actions -
View User
Enrolled Edit User
w1 Y [ e | e | m LT Ty
% Message Center L@ Motifications & cut-0ff Times Last Login: 05/28/2021, 10:20 AM, CST & Hi, Jennifera =

2 ¥ INTRUST Bank.

DASHBOARD ACCOUNTS - PAYMENTS = REPORTING = ADMIN

€ Back to User List 2 Choose Submit for Enrollment to

finish the user setup process.
Jane User Status: Inactive

Edited by Jennifer & 05/28/2021 at 12:11FPM

A Note: Changes have been made to this user that have not been submitted for enrollment. You may resume editing, submit the current edits for enrollment, or you may take the option to discard all edits. Discard All Edits

Account Access

MName: * Jane User
IP Access
Login 1D: * jameuserd2
Time Access o s e e
-—
3 The user shows Enrolled on the User
janeuser42 :IZ:_'?“USEF Enrolled () Actions - List and they have been sent an email
B with instructions for logging in and
Jlennifer A A\ establishing a password.

Business Online Banking © 2021 INTRUST Bank | Member FDIC
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